
For all e-invoices to be accepted, please include the 2 documents:

1) Screenshot of e-Invoicing

2) Payment Voucher

Guide to Submission of e-Invoice
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Please Do not confuse these 2 documents
They are different



1) Screenshot of e-invoicing looks something like this:

Please check that ALL items can be seen from the screenshot.

If there are too many items and cannot be shown all at once, 
save many shots for the same invoice

Please print this doc by pressing the print button. Printscreened doc will not be 
accepted. You have to mail me this doc or send me a scanned copy. Note that 
pasting the printscreen-ed doc onto Microsoft Word is NOT acceptable. 



2) Payment Voucher looks something like this:

Very Important

Please print this doc by pressing the print button. Printscreened doc will not be 
accepted. You have to mail me this doc or send me a scanned copy. Note that 
pasting the printscreened doc onto Microsoft Word is NOT acceptable. 



For Payment Voucher, you can get it by running the system 
by clicking “Reports” as shown:



This is a printscreen-ed document (has startup bar)

This will NOT be accepted


