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	USEFUL NOTES
(1) Application
To assist us in evaluating your application speedily, please provide the requested information as completely and accurately as possible. If the space provided is insufficient, a separate sheet may be used. Where information is not yet available or not applicable, please indicate accordingly.

You are advised to contact IDA should you have any difficulties in completing the form or if you need any further information.

Only one copy of this application (together with any relevant supporting documents) needs to be submitted. Please send it to:

The Programme Manager (iTAP)

Manpower Development Division

Infocomm Development Authority of Singapore

8 Temasek Boulevard

#14-00 Suntec Tower Three

Singapore 038988

Please submit the iTAP Application Form to IDA at least 35 working days prior to commencement of training programme. Following the receipt of a duly completed iTAP Application Form with all the relevant information, IDA will proceed to assess the application. 

	

	
	(2)     Structure of the Application Form

The application form consists of 3 parts. Please complete all 3 parts:
	

	
	Part I:
	– General Information
	

	
	Part II:
	– iTAP Details 
	

	
	Part III:
	– Costs
	

	
	Part IV:
	- Declarations
	

	
	
	
	

	
	(3)  The Company, in submitting this Application Form, undertakes not to divulge or communicate to any person or party any Confidential Information, including but not limited to any documents that may be forwarded from IDA to you subsequently, without first having obtained the written consent of IDA.

	


	PART I - GENERAL INFORMATION  

	1.
COMPANY DETAILS
(a) Company Name :  _________________________________________


(b) Mailing Address : _________________________________________

(if different from  

registered address)   __________________________________________________

                         

	2.
OWNERSHIP OF COMPANY
Please provide information on your company’s paid-up share capital and its shareholders, as well as a copy of the latest updated ACRA search


	

	3.
COMPANY PAST PERFORMANCE

	       Please furnish a latest copy of your company’s audited financial report* 


	4.
OTHER GRANTS PREVIOUSLY AWARDED AND/APPLICATIONS IN PROCESS

Please provide information on (i) other infocomm manpower-related grants from IDA in the past 6 months; and/or (ii) whether your company is a tapping on the Professionals Skills Programme Traineeship (PSPT) Scheme**

	


	Date of Award
	Government Agency  / Scheme
	Description of Grant
	Grant Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* IDA reserves the right to request for up to 3 years of audited financial reports.

** PSPT is a manpower training and attachment scheme administered by the Ministry of Manpower and Economic Agencies such as EDB, IE Singapore, SPRING Singapore, MAS, MPA, WDA and IDA.
	PART II – iTAP DETAILS 



1.
PROPOSED TRAINING PLANS BY COMPANY
	Trainee S/No.
	Infocomm Job Category(1) 
	Training Duration (in Months, Min. 6 Months)

	
	
	Fresh Graduates (i.e., < 3years work experience)
	Infocomm Professionals               (i.e., > 3 years work experience)

	
	
	Diploma-holder
	Degree-holder
	Diploma-holder
	Degree-holder

	1. 
	
	Indicate Training Duration Here
	Indicate Training Duration Here
	Indicate Training Duration Here
	Indicate Training Duration Here

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	6. 
	
	
	
	
	

	7. 
	
	
	
	
	

	8. 
	
	
	
	
	

	9. 
	
	
	
	
	

	10. 
	
	
	
	
	

	Total Training Duration 
	
	
	
	


Note:
(1) These are the defined infocomm job categories: Infrastructure Support; Sales & Marketing (Infocomm); Software Development; Project Management, CIOs, CTOs and IT Managers; Business Process Outsourcing Management; Solutioning & Architecting (Infocomm); Software Design; Database Management; Enterprise Networks Management; Digital Media & Animation; Education & Training (Infocomm); Telecommunication Systems Management; Security (Infocomm); Research & Development (Infocomm); Telecommunication Systems Design; Quality Assurance (Infocomm); Enterprise Networks Design; Technical Writing; and Games Development. 
2. Please provide the following information for each of the above trainees (in a separate sheet):

(a) Describe the scope and specific projects that the trainee will undertake during the entire period of the traineeship; and

(b) Describe likely job(s) the trainee would be doing upon completion of the training while serving his bond with the company.
3.
The trainees proposed under iTAP will be over and above our company’s headcount.
Please provide the following information for IDA’s review:
	Total Number of Existing Employees 
	

	Total Number of Existing Employees in Infocomm Jobs 
	

	Total Number of Vacancies for Infocomm Jobs
	

	Total Number of Employees in Infocomm Jobs Retrenched in the Last 3 Months
	


	PART III – GRANT REQUEST


4. Please provide the following information relating to the grant request.

	
	Total Duration of Training Months for All Trainees        (In Months)

(A)*
	Monthly Training Grant Offered under iTAP

(B)**
	Total

(C) = (A)*(B)

	Fresh Graduates (Diploma Holders)
	
	
	

	Fresh Graduates (Degree Holders)
	
	
	

	Infocomm Professionals (Diploma Holders)
	
	
	

	Infocomm Professionals (Degree Holders)
	
	
	

	Total Grant Request
	


*Figures in this column should tally with the total figures in the table on page 4
**Please contact IDA for the monthly training grant amount
5.
Before formal approval is given for the grant, the company must provide IDA with details of each trainee as per the table indicated in Annex A.  This information can be submitted at a later stage, but must reach IDA at least 10 working days prior to commencement of the programme.
	PART IV – DECLARATIONS 

	1.  We declare that the information provided by us in this application and the accompanying documents are true and accurate to the best of our knowledge, and that the company is free from any litigation pertaining to the training programme offered, whether in Singapore or overseas.

2.  In particular, we declare that our company has a hiring / headcount freeze and the trainees taken in under iTAP will be over and above the company’s existing headcount as at the date of this declaration, and we will not displace existing employees and utilise iTAP to meet our infocomm manpower needs.

3.  We also declare that the trainees taken in under iTAP are not similarly funded for attachments by other economic agencies.
4.  We agree that IDA shall have the absolute discretion to accept or reject the application made without being liable to give any reason thereof.

5.  We understand that if we obtain the offer of a grant by false or misleading statements, IDA may withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

______________________________

   

_____________________________

Signature of CEO/MD (or equivalent)#

            
Signature of CFO (or equivalent)#
____________________________              
      _____________________________
Name (in BLOCK LETTERS)





Name (in BLOCK LETTERS)

____________________________      

    
___________
Company Stamp





        
Date

# Please delete and indicate accordingly. Please note that only authorised signatories are allowed to sign this declaration. By signing the declaration, you confirm that you are authorised to make such declarations on behalf of the company.  



	Contact Person (if different from above)

	__________________________


      
      ___________________________

Name









Designation

__________________________



      ___________________________

Telephone Number







Email Address




Annex A

Information of Each Trainee under iTAP

Before formal approval is given for the grant, the company must provide IDA with details of each trainee as per the table indicated in Annex A.  This information must reach IDA at least 10 working days prior to commencement of the programme.
	S/N
	Trainee Name
	NRIC Number
	Infocomm Job Category (1)
	Training Duration (in Months; Min. 6 Months) /  Start Date and End Date
	Where the company will  top-up the training grant, please indicate the amount ($)

	
	
	
	
	Fresh Graduates (i.e., < 3 years work experience)
	Infocomm Professionals         (i.e., > 3 years work experience)
	

	
	
	
	
	Diploma holder
	Degree holder
	Diploma holder
	Degree holder
	

	1. 
	
	
	
	Indicate Training Duration Here
	Indicate Training Duration Here
	Indicate Training Duration Here
	Indicate Training Duration Here
	

	2. 
	
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	
	

	4. 
	
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	
	

	6. 
	
	
	
	
	
	
	
	

	7. 
	
	
	
	
	
	
	
	

	8. 
	
	
	
	
	
	
	
	

	9. 
	
	
	
	
	
	
	
	

	10. 
	
	
	
	
	
	
	
	

	Total Training Duration (in Months)
	
	
	
	
	


Note:

(1) These are the defined infocomm job categories: Infrastructure Support; Sales & Marketing (Infocomm); Software Development; Project Management, CIOs, CTOs and IT Managers; Business Process Outsourcing Management; Solutioning & Architecting (Infocomm); Software Design; Database Management; Enterprise Networks Management; Digital Media & Animation; Education & Training (Infocomm); Telecommunication Systems Management; Security (Infocomm); Research & Development (Infocomm); Telecommunication Systems Design; Quality Assurance (Infocomm); Enterprise Networks Design; Technical Writing; and Games Development. 
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